GET ORGANIZED
Video

GET ORGANIZED

PLAN EVENT SPACE
SAMPLE EVENT SUMMARY GHART
SAMPLE Room CHART
SAMPLE MASTER SCHEDULE
SAMPLE EVENT PLANNING GUIDE

EVENT SCHEDULING BASICS

Click Here

RECOMMENDED EVENT SCHEDULING

INTERVALS
Click Here

SECRET / SECURE ITEM PROCESS

Click Here

PLAN EVENT SPACE -
Room SETS

Click Here

DisPLAY Room

Click Here

PLAN EVENT SPACE - Pob Room
Click Here

ILC EVENT BOX CHECKLIST
Click Here

TESTING Room DESCRIPTION
ELECTRONIC CHECK IN
PAPER CHECK IN



https://hosa.org/wp-content/uploads/2021/09/3-Get-Organized.mp4
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https://hosa.org/wp-content/uploads/2024/02/2-Sample-Room-Chart-.xlsx
https://hosa.org/wp-content/uploads/2024/02/4-Sample-CE-Master-Schedule-Chart-version.docx
https://hosa.org/wp-content/uploads/2024/02/5-Sample-EventSitePlanningGuide.docx
https://www.canva.com/design/DAGPvCxD0C0/2QVyGU5IQ2DKqRMQl_ALew/edit?utm_content=DAGPvCxD0C0&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://hosa.org/wp-content/uploads/2025/09/Event-Scheduling-Basics.pdf
https://hosa.org/wp-content/uploads/2025/09/Display-Room-Description-1.pdf
https://hosa.org/wp-content/uploads/2025/09/Pod-Room-Description-1.pdf
https://hosa.org/wp-content/uploads/2025/09/Recommended-Intervals-copy.pdf
https://hosa.org/wp-content/uploads/2025/09/ILC-Event-Box-Checklist-1.pdf
https://hosa.org/wp-content/uploads/2025/09/SECURE-ITEMS.pdf
https://hosa.org/wp-content/uploads/2025/09/Testing-Room-Description.pdf
https://hosa.org/wp-content/uploads/2025/09/Testing-Room_-Electronic-Check-in-Process.pdf
https://hosa.org/wp-content/uploads/2025/09/Testing-Room_-Paper-Check-in-Process.pdf

