
Inside Address, if 
you’re not using high 

school stationery 

We’ll stay in 
contact 

We’re success-
ful and we stay 

local 

Who are you 

Who, what, 
where, when 

The ask 

Who is gonna 
see sponsor’s 

name? 

Contact name and title 
October 1, 2015 
        Belmont High School HOSA 
        Address 
Bob Smith, Director 
Our Town Hospital Foundation 
Address 
 
RE: Event Sponsorship 
 
Dear Mr. Smith, 
 

Belmont High School HOSA: Future Health Professionals will host our inaugural family pancake 

breakfast, in Bridgetown, January 8, 2016.  This event is designed to benefit our HOSA programs 

and  the Bridgetown Veterans Center.  We anticipate an attendance of over 200.  HOSA students 

will prepare the meal, provide entertainment, and provide children’s activities.  We are asking Our 

Town Hospital Foundation for a $200 sponsorship to offset costs of the event. 

 

HOSA provides a unique program of leadership development, motivation, and recognition 

exclusively for middle, secondary and collegiate students enrolled in health science education and 

biomedical science programs or have interests in pursuing careers in health professions.  HOSA is 

a powerful instructional tool which is integrated into the health science related core curriculum and 

classroom. HOSA's mission is especially critical when considering the acute shortage of qualified 

workers for Montana’s healthcare industry.  Belmont HOSA chapter has been active in the 

Bridgetown community since 2008. 

 

Our Town Hospital Foundation sponsorship will insure that actual cost of the conference will not be 

passed onto the students and schools.  Our Town Hospital Foundation will receive: 

 Prominent logo feature on event banners and promotional materials 

 Logo feature on Belmont High HOSA web page and Belmont HOSA Facebook page 

 Name listing in all statewide news releases   

 

Montana HOSA: Future Health Professionals saw a 15% membership increase in 2015.  Of our 

136 graduating HOSA seniors, 128 enrolled in college – 111 of those will be attending Montana 

University System institutions.  Eight thousand students attended the HOSA National Leadership 

Conference, this past June, and 3 of our Montana students made it on stage as top ten finalists.  

We are very excited about the 2015-’16 school year. 

 

We hope Our Town Hospital Foundation will consider supporting the next generation of Montana’s 

health science and healthcare workforce.  If we can answer any questions about the event or 

Belmont High School HOSA, please do not hesitate to call, 888-888-8888.  More information is 

available at www.montanahosa.org. 
 
Thank you, 
 
 
Joe Student 
Belmont HOSA Secretary 
 
Enclosures 
 

Date 

What’s in it for 
the sponsor? 

For your read-
ing pleasure 

TIP:  Make sure hyphenation is turned off and justify 

paragraphs if it doesn’t look odd.  All, but the third para-

graph, is justified for block paragraphs. 

http://www.montanahosa.org


The Face-to-Face Ask 

Probably the most intimidating, yet most successful method of fundraising is the face-to-face ask.  It 
requires calling the company to find out whom to speak with, and then speaking with that person to 
request a 45 minute meeting.  Do not discuss money over the phone.  Let them know you’d like to share 
with them a project your HOSA chapter is coordinating, or you’d like the opportunity to teach them more 
about Belmont High School HOSA.  Consider going with a chapter classmate.  Call or e-mail the day 
before to confirm with the prospective sponsor the meeting time and place. 
 
Before you call and make the appointment, answer these questions: 

1.  Why are you involved with the organization? How did you get involved? Why have you remained 
involved? 
2.  How would you describe the organization to someone who has never heard of it before? 
3.  What do you see as the organization’s major strengths and weaknesses? 
4.  What do you think are the most compelling reasons for supporting the organization? What do you 
think should motivate a donor to give to our organization? 

  

Develop a Sponsor FAQ 
 
Prepare a sheet to give to your prospective donor.  Examples: 
 
What do Belmont HOSA students do? 
What type of students join Belmont HOSA?   
What grade level of students are in HOSA? 
How many Belmont HOSA students go onto college? 
What is National HOSA and how are they involved? 
 
Study Up on Your Sponsor 
 
See if their mission aligns with your chapter’s goals.  Know the person with whom you’re speaking—
Has he/she been in the news lately?  Have they generously supported another cause (for which you 
can compliment them)?  Have they successfully increased their business or facility (for which you can 
compliment them)?  You want to match your program with the sponsor’s mission and interests. 
 
Bring Materials to Leave with your Sponsor 
 

 Copy of Request Letter 
 The FAQ Sheet 
 An Event Flyer 
 A Montana HOSA Brochure 
 (Optional) A Concept Paper - preferred if person with whom you are meeting has to share 

information with a board or corporate headquarters.  Includes: project description; description of 
organization; requested amount; budget narrative 

 
Follow up the Next Day 
 
This is NOT a follow-up “ask.”  This is simply and e-mail or call thanking the individual for taking time to 
meet with you. 
 
Follow Up With Ask One Week After Meeting 
 
 



The Elevator Speech 

You have 30 seconds...GO! 

ABOUT YOU 

1. Smile to your counterpart, and open with a statement or question that grabs attention: a hook that  

prompt your listener to ask questions. 

2. Tell who you are: describe you and your company. 

3. Tell what you do and show enthusiasm.  

WHAT DO YOU OFFER 

4. Tell what problems have solved or contributions you have made. 

5. Offer a vivid example. 

6. Tell why you are interested in your listener. 

WHAT ARE THE BENEFITS 

7. Tell what very special service, product or solutions you can offer him or her. 

8. What are the advantages of working with you? In what do you differ from competitive companies? 

HOW DO YOU DO IT 

9. Give a concrete example or tell a short story, show your uniqueness and provide illustrations on how  

you work. 

CALL FOR ACTION 

10. What is the most wanted response after your elevator speech? Do you want a business card, a  

referral or an appointment for a presentation after your elevator speech? 

 

Example: 

“Hi, my name is Martha Robertson, and I belong to one of the fastest growing career and technical student 

organizations in the United States.  Have you heard about HOSA: Future Health Professionals?  I’m a jun-

ior and I belong to Belmont High School HOSA.  We have 17 student members who plan to become the 

next generation of Montana’s healthcare workforce.  Last year Montana HOSA students provided over 

7,000 hours of community service.  Belmont HOSA hosted a student health fair, participated in the Belmont 

city blood drive, and hosted a dance at the senior center.  Just last month, the International Heart Institute 

committed $5,000 to one of our education projects.  We are gearing up to compete at this year’s State Con-

ference in Missoula and we could really use your support.  If you would allow me to give you a call, I would 

love the chance to come and visit you at your office later this month. “ 

 

Your listener wants to know: WHAT’S IN IT FOR ME? 



Which businesses in your town/city could provide a percentage of their sales to your chapter?  Coffee 

hutches, hair salons, car washes?  Do the math:  If Carl’s Coffee Corner donates $.25 of each coffee 

drink for a week, how much does that equal for Belmont HOSA?  If Darlene’s Auto Wash gives $1 of 

every deluxe wash during the month, how much does that come to? 

Schedule a FACE-TO-FACE 

Show the owner exactly where those dollars are going. 

Send a large-sized thank you so they can display it to their customers.  Let the business know how that 

$ will help Belmont HOSA students 

Who, in your town, or near your town, can captivate an audience?  What are some of the hot topics in 

town?  Maybe you have two candidates running for office who could host a public forum.  Maybe you 

can recruit enough speakers to host a panel.  This requires some pre-planning and promotion.  

1. Choose a date and schedule the venue 
2. CONTACT YOUR SPEAKER BY PHONE & E-MAIL, requesting that he/she/they present pro bono 

on given topic to benefit  Belmont HOSA 
3. Promote, promote , promote 
4. Have a Belmont HOSA display (WITH DONATION JAR) ready to set up at the venue, and designate 

a chapter member to introduce your speaker(s) and to, later, thank your speakers and guests for 
coming.  Maybe pass the hat at the event to collect donations. 

5. Mail thank you’s to all parties involved. 

You’ve heard, “Don’t reinvent the wheel.”  The same goes for fundraising.  If an organization in your 

town hosts an annual event (pancake breakfast, fun run, carnival, etc.), take advantage of the audience 

that they already have.  Schedule a FACE-TO-FACE with event organizers, and request permission to 

participate. 

1. Host a first-aid booth (make sure to ask a health professional to supervise).  Don’t forget the dona-
tion jar. 

2. Host a child care room for flat rate of $/hr. 
3. Provide valet parking 
4. Host a youth movie room where youngsters can watch a Disney flick while parents attend event. 
 
Send a thank you to event organizers letting them know the $ you earned and how you will spend it. 


